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ALWOODLEY PARISH COUNCIL

Minutes of the meeting held on 

Monday 5th January 2009 

at the Alwoodley Community Centre

Commenced: 7.45pm

Concluded: 10.40pm


Present: 
Cllr. Leonard Fineberg (Chairman), 

Cllr. Carol Allen

Cllr. Lyn Buckley

Cllr. Neil Buckley

Cllr. Roger Gilbert

Cllr. Dave Kent

Cllr. Amy Robinson (until minute 2009/12)

Cllr. Sue Smith

Cllr. Judith Williams

Clerk:

Mrs Catriona Hanson

Three members of the public were present (until minute 2009/08)

2009/01 
Apologies for absence


Apologies were received and accepted from Cllr Pearlman.

2009/02
Disclosures of interest



None. 

Cllr Fineberg asked the Clerk to contact Leeds City Council’s Democratic Services Department to ask them to provide a copy of the Register of Interests which was compiled for the parish council and lodged with Leeds City Council.

2009/03
Minutes of last meeting

Resolved that the minutes of the meeting held on 3rd November 2008 be accepted as a true and accurate record.

Proposed: Cllr Smith

Seconded: Cllr Neil Buckley

2009/04 
Planning Committee


Cllr Allen gave a brief resume of today’s planning committee meeting.

2009/05 
Update on Alwoodley Parish Council office
Cllr Allen gave a verbal update on progress to date: 

The office has been cleaned and re-painted. Outstanding issues to be resolved by the Alwoodley Community Association are: a replacement window is needed, the light switch needs moving, the cupboard doors are damaged and need replacing. It was agreed that the Clerk would write to the ACA about these issues.

No further progress can be made until the tenancy agreement is agreed. It was agreed that Cllr Gilbert would provide the Clerk with contact details for local solicitors, and she would ask them to provide a quotation for drawing up a tenancy agreement.

Furniture and equipment for the office. It was agreed that Cllrs Smith and Allen would look into the furniture and office equipment needed and identify suitable suppliers. The Clerk would be consulted on the choice of office chair.

IT equipment for the office. It was agreed to defer this item until the next meeting in February.

Cllr Fineberg thanked Cllrs Allen, Lyn Buckley, Kent and Smith for all the work they had put into refurbishing the office.

2009/06
Update on the website

Cllr Kent gave a verbal update on the website.

Resolved: The Legal Notices on the Parish Council website, having been vetted and minor amendments to the wording made, be adopted for use.



Proposed: Cllr Kent



Seconded: Cllr Allen



Cllr Fineberg thanked Cllr Kent for his work on the website.

2009/07
The Parish Council’s publications policy


Cllr Gilbert gave a verbal update on the Parish Council’s publications policy. 

Under the Freedom of Information Act the Parish Council needs to make available or publish on the website, all the information that the Parish Council holds (apart from any private or commercially sensitive information). Minutes and agendas are already on the website, and information about the precept and accounts for last year will be added. It was agreed that Cllr Kent and the Clerk would investigate adding the Appendices for the Agenda to the website. The Parish Council has now registered with the Information Commission, and has decided to charge 20p per sheet for any photocopying.

2009/08
Finance


 
Cllr Gilbert gave a verbal update on the Parish Council’s finances.

Agreeing amendments to the Parish Council’s Financial Regulations (item deferred from November 2008 meeting).  Petty cash – after some discussion it was agreed that Cllr Gilbert and the Clerk would look into setting up an account with a local stationery supplier. 

Councillors’ expenses – Cllr Gilbert agreed to circulate some information that he has received from the YLCA.

Cllr Fineberg proposed holding the following item in closed session.



Agreed unanimously 



To create the unpaid post of Responsible Financial Officer


Cllr Gilbert explained that the National Association of Local Councils has recommended creating this post.


Resolved: To create the unpaid post of Responsible Financial Officer and appoint Cllr Gilbert to the post.


Proposed: Cllr Kent


Seconded: Cllr Smith


Following further discussions about the Clerk taking over the post of RFO from 1st April onwards, it was agreed to defer this item until the next meeting in February.


Responsible Financial Officer’s Report


Cllr Gilbert presented the RFO’s report, and explained that a further £900 has been spent since the report was written and the balance now stands at £32,661.47 

Freepost licence 


Royal Mail have submitted an invoice, which shows 500 letters in addition to the total received by the Parish Council. Royal Mail are currently investigating the matter and will report back with their findings on 12th January 2009. 


Insurance


The amount of personal accident for the Clerk has been increased. Cllr Gilbert has sought insurance quotes for the office and contents and will report back at the next meeting. Cllr Gilbert reminded members of the Parish Council of the need to check their motor insurance policies to ensure that they are covered for parish council business.


Bank debit card

Cllr Gilbert made inquiries about a bank debit card, but it is unusual for parish councils to use one due to the risk of fraud. A business debit card, which is effectively a credit card, might be a suitable alternative – it costs £28 per card and has a minimum maximum spend of £500. It was agreed to defer further discussion on this item until the next meeting in February.


Invoices


Cllr Kent pointed out that the payment for keys was incorrect and that they actually cost £42.50.

Resolved that the council approve the invoices and payments scheduled for payment in Appendix 2.

Agreed unanimously


Overtime

Resolved to pay the Clerk for 25:55 hours overtime incurred during November, and to authorise Cllr Gilbert to provide a cheque.


Agreed unanimously

S137 Grants


Resolved to accept the application form with amendments as necessary


Agreed unanimously


It was agreed that: 

· Cllr Gilbert’s application form would be used. The form should include the phrase ‘from £50 - £250’, for the grants

· Cllr Kent will launch the application form on the website

· A copy will be laminated and posted on each notice board inviting local voluntary organisations to contact the Clerk or visit the website for an application form 

· Information about the scheme will be included in the survey briefing note 

· Each grant application will be reviewed as it is received. Cllr Gilbert and Cllr Robinson agreed to form a panel to consider grant applications  

2009/09
Parish Council notice boards

Cllr Williams gave an update on the notice boards. Ownership of some of the land/shops has yet to be confirmed, and the Clerk has written to three companies to ask for quotations.

Resolved that authority is given to the Clerk to apply for planning permission as required, including payment of appropriate fees, to erect notice boards at the following locations – ACA, King Lane shops, Leeds 17, on the premises of the Shell Service Station, Harrogate Rd, or if permission is not forthcoming or refused, a location in the vicinity of the junction of Primley Park View and Harrogate Road. 

Proposed: Cllr Robinson

Seconded: Cllr Allen

2009/10
Boundary Stones


Cllr Neil Buckley gave an update on the boundary stones

Resolved that Cllr Neil Buckley contact Leeds City Council Planning Department with a view to taking the matter forward.


Proposed: Cllr Robinson


Seconded: Cllr Kent

It was agreed to defer further discussion of this item to a future meeting of the Parish Council.

2009/11
Public responses to the Parish Council survey

Cllrs Neil Buckley and Kent gave an update on the survey. To date there has been a 27% response rate, although the survey results cannot be finalised until the Royal Mail investigation into the missing 500 responses has been received; secondary and tertiary analyses can then be carried out.


Preliminary analysis of the survey has shown strong interest in establishing some neighbourhood watch schemes. It was agreed that Cllr Lyn Buckley would look into the best way of progressing this – either a full meeting of all those who had expressed an interest, or smaller group meetings.


It was agreed that Cllrs Allen, Kent, and Williams would form a group to write a one-sided A4 generic leaflet about the results of the survey for general distribution, and also some specific responses to individual inquiries.


Cllr Fineberg thanked Cllrs Kent and Williams for their work on the survey.

2009/12
Annual Parish Meeting date


It was agreed that the Clerk would contact Alwoodley Community Association to find out which dates are available for the hire of the public hall during the second half of April.


It was agreed that the Annual Meeting of the Parish Council would take place on the second Monday in May.

2009/13
Traffic and highways issues raised by local residents

It was agreed that the Clerk would circulate an email received from Leeds City Council’s Highways Department about various traffic and highways issues raised by local residents. 


Cllr Fineberg informed the meeting that he has received an invitation for the Parish Council to attend a meeting with Leeds City Council on Wednesday 7 January to discuss highway gritting, and other Parish Councillors are welcome to accompany him.


Cllr Allen raised the issue of continuing flooding in Avenue Gardens; the surface water has now turned to ice. The Clerk had received a letter from Leeds City Council stating that the problem was caused by a blocked gully and that this had been cleared. The Clerk will contact Leeds City Council to explain that this is a recurring problem and needs further investigation.

2009/14
Date of the next meeting

The next meeting of Alwoodley Parish Council will take place on Monday 2nd February 2009 at 7.45pm at the Alwoodley Community Centre.
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